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Church Road, St John's, Woking, GU21 7QN
Church Office 01483 377477
Email: office@stjohnswoking.uk; www.stjohnswoking.uk


Request for one-off Room Booking

Please make sure you read the attached terms and conditions for booking these facilities. By signing the form below, you will be saying that you will comply with them. 

Hires are made through the church office on behalf of St John’s Church Parochial Church Council (“the PCC”).
Please complete the following information using block capitals

Contact name   . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Address of contact   . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Tel no   . . . . . . . . . . . . . . . . . . . . . . .   Email   . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Group/Organisation name (if applicable)   . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Day required   . . . . . . . . . . . . . . . . . . . . . . . . .   Time start/finish…………………/………………..


Please indicate which rooms you wish to use: 
	
Youth Centre (No alcohol allowed)
	
	
	Church (*not available for children’s parties)
	

	Main Hall (2pm onwards)
£18.50/hour
Parties: £70 for 4-hour booking plus £18.50/hour for any additional hours thereafter
Charities rate at £80/5-hour session
	
	
	Lounge on its own*
£18.50/hour 
Charities and local not-for-profit organisations rate of £80/5-hour session
Adult parties £95
	

	
Upper Meeting Room
£11/hour
(Stair access only)

Coffee Bar
(£8.00/hour, only when hired at the same time as the main hall)
	
	
	Narthex* (back of church behind partition)
£18.50/hour 
Charities and local not-for-profit organisations rate of £80/5-hour session
Adult parties £95
Lounge and Narthex together*
£30/hour
Charities and local not-for-profit organisations rate of £100/7 hour session
Adult parties £150
	




	
	
	
	
	

	
	
	
	Small halls
£16.00/ hour
	

	
	
	
	Small Meeting Room*
Weekdays 8.30am-2.30pm £8/hour
Outside the above times £12/hour
	

	
	
	
	Main church* (for concerts, five-hour booking)
£110 summer
£170 winter
Additional time on same day for rehearsals etc: £20 per hour
	







Purpose of the Event………………………………………………………………………………………………..

Payment
I enclose a cheque made payable to St Johns PCC for  £. . . . . . . . . . . . . .
OR
I have made the following transfer to your bank account 

CAF Bank Ltd 40-52-40,   00024206,    St Johns PCC

Amount    £. . . . . . . . . . . . . . . . . . . . . . .       Date . . . . . . . . . . . . . . . . . . . .


From account name    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .





The Church reserves the right to 
a) decline booking request and 
b) charge a deposit of £100 for evening/late bookings, fully refundable, on leaving the premises secure, tidy and ready for the next users, as per Part 3 of the Terms & Conditions.


Agreement

Attached are the conditions of use for the buildings and facilities at St John’s Church.  
I have read and agree to comply with the conditions of use of the buildings and facilities at St John’s Church, including Section 4 on Safeguarding.
I understand that the church doesn’t offer public liability insurance and recommends that I obtain this through my insurers.


Signature   . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .       Date    . . . . . . . . . . . . . . . . . . . . . . . 

Print name: 
Data Protection ‑this information is held on our files until your event has taken place.


Please return this form to the Church Office. 
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